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Appendix 13 

………………………………………………SCHOOL 

 

SCHOOL BANKING SHEET 
 

Vo. 

No. 

Date 

Received 

Cash 

£ 

Cheques 

£ 

Subjective 

Code 

Description 
(eg. “uniform”, “Kingswood  

trip”, etc.) 

Total 

Received 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

 Date of 

Banking 

Total 

Cash 

Total 

Cheques 

 Paying in slip number Total 

Banked 

       

 
Amounts as above prepared and banked by …………………………….…… School Finance Officer 

 
Amounts above checked with vouchers/receipts ………………………………… Headteacher (RBO) 
Relevant vouchers/receipts to be attached. 
 
Paying in book must be countersigned by Headteacher or other Responsible Budget Officer after 
banking in confirmation of amount paid in. 
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Appendix 16 

………………………………………………SCHOOL 

 

SCHOOL FUND BANKING SHEET 
 

Vo. 

No. 

Date 

Received 

Cash 

£ 

Cheques 

£ 

Subjective 

Code 

Description 
(eg. “uniform”, “Kingswood  

trip”, etc.) 

Total 

Received 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

 Date of 

Banking 

Total 

Cash 

Total 

Cheques 

 Paying in slip number Total 

Banked 

       

 
Amounts as above prepared and banked by …………………………….…… School Finance Officer 

 
Amounts above checked with vouchers/receipts ………………………………… Headteacher (RBO) 
Relevant vouchers/receipts to be attached. 
 
Paying in book must be countersigned by Headteacher or other Responsible Budget Officer after 
banking in confirmation of amount paid in. 


